VILLAGE OF CALEDONIA
County of Kent, Michigan

Village Council Meeting - Agenda
June 9, 2025, 7:00 p.m.
250 S. Maple St. SE, Caledonia, MI

Call to Order
Pledge of Allegiance
Roll Call
Brief public comment on agenda items (2 minutes)
Communications
Inquiry of Conflict of Interest
Approval of consent and regular agenda*
Consent Agenda. (One Motion Accepts All)
a. Approval of Regular Meeting Minutes for May 12, 2025 Council Meeting
b. Approval of Meeting Minutes for May 23, 2025 Special Meeting
¢. Treasurer report
d. Payment of bills
9. Reports from Council, Staff and Consultants
a. Engineers & Consultants — Fleis & Vanden Brink, Infrastructure Alternatives
b. Liaisons — School Board, Township
c. Other Committees
d. DPW Foreman Report
€. Manager Report
10. Discussion Item(s)
11. Unfinished Business
a. Employee Handbook / ESTA Policy
b. Branding Campaign
12. New Business
a. Counter Offer to MDOT for their Purchase of Fee Partial, Drainage Easement and Temporary
Construction Easement within Village Property at 8701 Cherry Valley Ave SE for M-37 Expansion Project
b. Budget Amendments for Fiscal Year 2024-2025
c. Fiscal Year Budget for 2025-2026, effective July 1, 2025
d. Job Description for Clerk / Administrative Assistant combination
1. Motion to approve new job description
ii. Motion to approve new hourly rate effective July 1, 2025
e. Resolution R08-25: Compensation Resolution for Fiscal Year 2025-2026
f.  Purchase Request: Asphalt repairs on Lake St, South St and Kinsey, authorization for Manager to sign
work order request — see purchase request for quote information
13. Extended Public Comment
14. Manager Comments
15. Village Council Comments and Announcements
16. Adjournment
*Any council member shall have the right to add items to the regular agenda.
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Lisa Sonday, Clerk, Village of Caledonia



VILLAGE OF CALEDONIA
County of Kent, Michigan

MINUTES
Village Council Meeting
May 12, 2025, 7:00 p.m.
250 S. Maple St. SE, Caledonia, MI

Call to Order — 7 p.m.
Pledge of Allegiance
Roll Call: Erskine, Schuler, Miller, Lindsey, Soest, Daley, Niles
Brief public comment on agenda items (2 minutes) - None
Communications
a. Hope Network Letter
i. No longer servicing our area right now
b. Building Plan Review and Inspection Staff notice from State of Michigan
6. Inquiry of Conflict of Interest - None
Approval of consent and regular agenda*
8. Consent Agenda. (One Motion Approves All)
a. Approval of Regular Meeting Minutes for April 14, 2025 Council Meeting
b. Treasurer report
i. MiClass updates
1. From inception of the MiClass class account, it has earned $135,628 of interest on the
investment, which is better than the Horizon CD option
2. Daily Yield Average is 4.4%
ii. Drain Commission Assessment / Payment Options
1. Pay it completely in full this fiscal year, $211,982.67 due May 22, 2025
2. Enter into agreement with the Drain Commissioner’s office to pay the total amount of
$211, 982.67 over 2 payments with no interest. Payment 1 by June 30, 2025 in the
amount of $106,000 and Payment 2 by July 1, 2026 in the amount of $105,982.67
3. Pay the amount over the 15-year assessment on winter taxes with a 5.5% interest rate for
a total of $316,783.50
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c. Payment of bills
d. Motion to Approve by Miller, 2" by Schuler
, e. Vote: All Ayes
9. Reports from Council, Staff and Consultants
a. Engineers & Consultants — Fleis & Vanden Brink, Infrastructure Alternative
i. Parks & Rec plan, no movement, waiting on the Township
ii. MDOT Cat B — still waiting on restoration for asphalt and grass, complete by next month
iii. Kinsey St — submitted environmental clearances, still looking at 2027 for the start of the project
iv. DNR passport grant submitted, looking at other trail option layouts, status update in December
v. EGLE MS4 — due to the census and the urban expansion, because we have a storm water system
the state wants us to get a permit to maintain water quality due to run off from storms. LGROW is
part of GVMC and they help create/assist municipalities for their permit applications and help to
maintain compliance, everyone in the Lower Grand uses this organization
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b. Liaisons — Schoo!l Board, Township
i. School Board: the vote to keep the mileage passed
ii. Township: Chief Siler received a special award, going to start conversations for landscaping
standards for M-37 project
iii. Drain Commissioner had a meeting and knows of other projects around the village and won’t
interfere with other projects, all drain work will be completed before M-37 expansion
¢. Other Committees
i. Enhancement: Met and reviewed the Egg Hunt, 2 events for this summer on Main St, will need
volunteers
1. July 16" — Barnyard Bash on Main
2. Aug 6™ — Celebration on Main
d. DPW Foreman Report
i. Downtown streetscape project, big flags going up in the cemetery, plant flowers next week, light
poles and flags going up soon
€. Manager Report
i. Gravel portion of 100" Street has no specified speed limit, no sign will be posted
ii. We will start looking at trees soon
iii. Getting quotes for road patching
f. Memorial Day 5/26/2025 — American Legion of Caledonia will hold their 47" annual cemetery parade. It
will start at Alaska Cemetery at 9 a.m., then to Blain Cemetery at 9:45 a.m., Dutton Cemetery at 10:30
a.m,, Holy Corners at 11:15 a.m., at 12 p.m. will start at Mill St in Caledonia and arrive at Lakeside
Cemetery.
g. Saturday 5/17/2025 — at 12 p.m. need help to place flowers on every headstone in Lakeside Cemetery
10. Discussion Item(s)
11. Unfinished Business
a. Branding Campaign
i. Presentations by New Venture & Authenticy Marketing regarding their quotes
b. ESTA Policy
i. Policy starts July 1, 2025
ii. Front load 40 hours for FT Staff, prorated front load for PT Staff, can accrue more hours,
iii. Regular part time employees are separate then seasonal part time, will accrue hours, no carryover
iv. Discussed carry over options
v. Motion to approve amendments to ESTA policy by Miller, 2" by Schuler
vi. Vote: All Ayes
c. Employee Handbook
i. Article 7— Employee Benefits & Eligibility
1. FT/PT Office Staff, retirement plan — will have review the plan in Oct 2025
FT benefits: Health/Vision/Dental/HSA, Retirement, PTO, Holiday Leave, Sick Leave
PT Office Staff benefits: Retirement, PTO, Sick Leave, Holiday Pay, Bereavement
Liability Insurance — do we have coverage
Retirement Plan — open an account as a PT employee, with no match from Village
FT/PT Office Staff - PTO: Employee works 6 months (5 days), after 1 year (10 days), 5
years (15 days), 10 years (15 days + 1 extra day for every year worked over 10)
7. We don’t have FMLA (too small employer) or Short-Term Disability Insurance
8. Should we pay out vacation time if someone resigns? No
9. Should we pay out vacation time if someone retires?
10. Should we pay out unused PTO to a family member if the employee passes away?
11. Holidays — will observe 12 holidays and offer 1 floating holiday per year
12. Bereavement
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13. Jury Duty — pay you’re your regular pay minus what you received from Jury Duty
14, Military Leave — required by State
ii. Motion to Table Handbook at Article 8 by Miller, 2" by Niles
iii. Vote: All Ayes
12. New Business
a. Resolution 07-25, Emmons Lake Drain Assessment
i. Motion by Schuler to approve the resolution which includes the signing of the Drain
Commissioner Agreement for 2 payments, 2" by Soest
ii. Vote: All Ayes
b. Purchase Request: EGLE MS4 Permit, approval for Village Manager to sign scope of work
i. Motion by Schuler to approve agreement with LGROW via GVMC for EGLE Permit
assistance, 2" by Miller
ii. Vote: All Ayes
c. Purchase Request: 163 Mill St & 230 S Maple St mill and fill work (3” of new asphalt), approval for
Village Manager to sign work order(s), see purchase request for quotes
i. Motion by Miller to accept Greenbauer’s bid for work, 2" by Schuler
ii. Vote: All Ayes
13. Extended Public Comment - None
14. Manager Comments - None
15. Village Council Comments and Announcements
. Soest — Come and help put flowers at Lakeside Cemetery on 5/17 at 12pm
b. Lindsey — Budget workshop at 6:30 tomorrow, have to be licensed and 16 to drive a golf cart on roads
c. Schuler — Farmers market opens for the season on 5/17/2025 from 9am - 1pm
d. Niles — Tues & Weds morning, Sportsman Outreach program, going to take 55 kids to fish for bluegill on
Emmons Lake
16. Adjournment
a. Motion by Miller, 2" by Schuler
*Any council member shall have the right to add items to the regular agenda.
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Lisa Sonday, Clerk, Village of Caledonia
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VILLAGE OF CALEDONIA
County of Kent, Michigan

MINUTES
Village Council Special Meeting
May 23, 2025, 1:00 p.m.
250 S. Maple St. SE, Caledonia, MI

Call to Order
Pledge of Allegiance
Roll Call: Erskine, Schuler, Miller, Lindsey, Soest, Daley, Niles absent with notice
Brief public comment on agenda items (2 minutes)
Communications - None
Inquiry of Conflict of Interest - None
Approval of Agenda
a. Motion to approve by Miller, 2" by Schuler
b. Vote: All Ayes
8. Discussion Item(s)

a. Discussion regarding a Good Faith Written Offer from MDOT for Purchase of Fee Partial, Drainage
Easement and Temporary Constrution Easement within Village Property at 8701 Cherry Valley Ave SE
for M-37 Expansion Project

i. Jerrod, Ben, & Carl from MDOT presented the Good Faith Offer (GFO) to purchase the
segmented parcel on the eastern border of M-37 to widen M-37 and add a retention pond, a
temporary easement for a total purchase of $266,460.00
it. The driveway to the barn is not being moved
iii. The village sign will need to be moved to a new location
iv. The trees are in the current MDOT right of way, they will be removing the trees for the expansion
of the southbound lane
v. Farm Rental to Mr. Wayne Rogers — there is a 2 acre and 10 acre lease
vi. Do all parties listed on the offer have to settle or can the Village just accept the terms?
vii. 120ft easement purchased in the late 40’s early 50’s
viii. Construction of the new driveway entrance will be done by MDOT, upgraded to higher traffic
standard
ix. Rentention pond will be approximately 50 feet from the driveway, fenced in, 1 inflow, 1 outflow,
connected to storm sewer, partially in Emmons Lake Drain, they are working with the Drain
Commissioner
x. More curb and gutter will be installed during project
xi. The same appraisal firm was used for all properties being purchased
9. New Business
a. Closed Session to Discuss Attorney-Client Priviledged Communication — 1:34pm
i. Motion to approve by Miller, 2" by Schuler
ii. Vote: Daley, Soest, Lindsey, Miller, Schuler, Erskine
iii. Return to Open Session — 2:44pm
b. Resolution regarding a Good Faith Written Offer from MDOT for Purchase of Fee Partial, Drainage
Easement and Temporary Constrution Easement within Village Property at 8701 Cherry Valley Ave SE
for M-37 Expansion Project
i. Motion to provide a counter offer by Lindsey, 2" by Miller
ii. Vote: All Ayes
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iii. Motion to table the Resolution until June 9, 2025 meeting by Miller, 2" by Schuler
iv. Vote: All Ayes
10. Extended Public Comment - None
11. Manager Comments - None
12. Village Council Comments and Announcements - None
13. Adjournment
a. Motion by Miller, 2" by Schuler
b. Vote: All Ayes
*Any council member shall have the right to add items to the regular agenda.

Lisa Sonday, Clerk, Village of Caledonia



VILLAGE OF CALEDONIA

Payments

Current Period: May 24-25

Payments Batch AP JUNE 2025 $175,870.07

Refer 2253 ALL-FLO PLUMBING LLC ;
Cash Payment E 101-265-8251 OLD BUILDING EXPENS Backflow preventer maint and repair
Invoice 25052745 5/31/2025

Transaction Date 5/20/2025 UB General Fund 0010 Total

Refer 2254 AMAZON CAPITAL SERVICES

Cash Payment E 101-441-8160 OLD TRACTOR/SM EQU Amber/Green strobe light bar (2) - leaf vac,
wood chipper

Invoice 1GYMKFJJ61RL
Cash Payment E 101-441-8560 OLD MISC EXPENSE PW Supplies - Coffee, life savers
Invoice 1PKYCY3R7QPN

Transaction Date 5/20/2025 UB General Fund 0010 Total

Refer 2260 CALEDONIA ELECTRIC INC. _

Cash Payment E 101-441-8251 OLD BUILDING EXPENS 230 Maple - new A/C install and repair of
receptacle

Invoice 250113

Transaction Date 5/20/2025 UB General Fund 0010 Total

Refer 2261 CALEDONIA ACE HARDWARE

Cash Payment E 101-441-9700 CAPITAL OUTLAY $5000 Downtown landscape supplies
Invoice
Cash Payment E 101-441-7750 OLD - DPW SUPPLIES DPW supplies

Invoice
Transaction Date 5/20/2025 UB General Fund 0010 Total
Refer 2262 CALEDONIA RENT-ALL

Cash Payment E 101-441-8160 OLD TRACTOR/SM EQU 3 blades for SCAG
Invoice 224158
Transaction Date 5/20/2025 UB General Fund 0010 Total

Refer 2264 CANON SOLUTIONS AMERICA i}
Cash Payment E 101-215-7260 OLD OFFICE SUPPLIES Copier Maintenance
Invoice 6012016511

Transaction Date 5/20/2025 UB General Fund 0010 Total

Refer 2266 CONSUMERS ENERGY i

Cash Payment E 101-441-8202 OLD ELECTRIC-GARAG #9933-CherryValley Garage
Invoice

Cash Payment E 101-441-8202 OLD ELECTRIC-GARAG #4108-DPW Garage
Invoice

Cash Payment E 101-265-8251 OLD BUILDING EXPENS #7796-250 Maple

Invoice

Cash Payment E 101-448-8210 OLD STREET LIGHTS  #9206-Downtown ST lights
Invoice

Cash Payment E 101-441-8202 OLD ELECTRIC-GARAG #6140-230 Maple 3Phase
Invoice

Cash Payment E 101-448-8210 OLD STREET LIGHTS  #6871-Street Lights
Invoice

Cash Payment E 101-448-8210 OLD STREET LIGHTS  #0382-LED Street Lights
Invoice

06/05/25 11:53 AM
Page 1

$993.40

$993.40

$91.16

$64.37

$155.53

$1,307.00

$1,307.00

$210.37

$181.98

$392.35

$53.46

$53.46

$197.88

$197.88

$28.69

$403.30

$595.17

$104.49

$28.69

$737.77

$994.16
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VILLAGE OF CALEDONIA

Payments

Current Period: May 24-25

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2267 GRAINGER ;

Cash Payment E 101-441-7750 OLD - DPW SUPPLIES  Strapping buckle 3/4"

Invoice 9516260008

Cash Payment E 101-441-7750 OLD - DPW SUPPLIES SS Band, standard duty steel 3/4"
Invoice 9516260016

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2268 DELTA DENTAL & VISION B

Cash Payment E 101-441-7190 OLD INSURANCE & HSA Kantner - Dental

Invoice

Cash Payment E 101-441-7190 OLD INSURANCE & HSA Kantner - Vision

Invoice

Cash Payment E 101-172-7190 OLD INSURANCE & HSA Bennett - Dental

Invoice

Cash Payment E 101-172-7190 OLD INSURANCE & HSA Bennett - Vision

Invoice

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2269 FLEIS & VANDENBRINK x

Cash Payment E 101-441-8030 ENGINEERING FEES General

Invoice 73767

Cash Payment E 202-451-8030 ENGINEERING FEES Major Streets - Kinsey Phase 2
Invoice 73769

Cash Payment E 203-451-8030 ENGINEERING FEES Local Streets - Lake St improvements
Invoice 73767

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2270 HIGHPOINT COMMUNITY BANK )

Cash Payment E 101-900-9714 HPB,MainStBond-Int 13-2 Main St Bond-Interest 109677
Invoice JUNE25

Cash Payment E 101-900-9713 HPB,MainStBond-Princ 1 Main St Bond-Principal 109677
Invoice JUNE25

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2271 HEALTH EQUITY )

Cash Payment E 101-172-7190 OLD INSURANCE & HSA Bennett - Monthly HSA Funding
Invoice JUNE25

Cash Payment E 101-441-7190 OLD INSURANCE & HSA Kantner - Monthly HSA Funding
Invoice JUNE25

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2273 KENT COUNTY DRAIN COMMISSIO _

Cash Payment E 101-445-8010 PROFESSIONAL SERVI 2025 Emmons Lake Installment #1
Invoice 2025-014 5/16/2025

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2274 LOWES _

Cash Payment E 101-441-8160 OLD TRACTOR/SM EQU Barricade Trailer
Invoice

Cash Payment E 101-441-7750 OLD - DPW SUPPLIES  Mulch, trash bags
Invoice

Total

Total

Total

Total

Total

Total

Total

06/05/25 11:53 AM
Page 2

$2,892.27

$52.55

$98.48

$151.03

$59.81

$11.65

$59.81

$11.65

$142.92

$1,789.10

$1,300.00

$760.00

$3,849.10

$1,104.11

$40,000.00

$41,104.11

$712.50

$712.50

$1,425.00

$106,000.00

$106,000.00

$843.60

$41.78
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VILLAGE OF CALEDONIA

Payments

Current Period: May 24-25

Transaction Date 5/20/2025 UB General Fund 0010 Total
Refer 2275 STATE OF MICH. UNEMPLOYMEN

Cash Payment E 101-172-7110 OLD - SALARY - MANAG (L)Jggmployment - L0149957009/ EAN 0803563
Invoice

Transaction Date 5/20/2025 UB General Fund 0010 Total
Refer 2276 MIKA MEYERS PLC

Cash Payment E 101-266-8020 DPW BLDG PROF SRV ( General Legal - Current payment & Dec
outstanding #708611

Invoice 713708

Transaction Date 5/20/2025 UB General Fund 0010 Total

Refer 2278 MOP TILL YOU DROP CLEANING L

Cash Payment E 101-265-8251 OLD BUILDING EXPENS 250 S Maple - Offices Biweekly, Common Area
Weekly

Invoice

Cash Payment E 101-441-8251 OLD BUILDING EXPENS 230 S Maple - Biweekly
Invoice

Transaction Date 5/20/2025 UB General Fund 0010 Total
Refer 2279 MULLERS PAINT & PAPER .

Cash Payment E 101-441-7750 OLD - DPW SUPPLIES  Paint Brush

Invoice

Cash Payment E 101-441-9700 CAPITAL OUTLAY $5000 Downtown landscape, black paint
Invoice

Transaction Date 5/20/2025 UB General Fund 0010 Total
Refer 2282 ONE AMERICA - AMERICAN UNITE _

Cash Payment E 101-172-7170 LIFE INSURANCE B. Bennett - Life Ins

Invoice

Cash Payment E 101-441-7170 LIFE INSURANCE J. Brisco - Life Ins

Invoice

Cash Payment E 101-441-7170 LIFE INSURANCE J. Kantner - Life Ins

Invoice

Transaction Date 5/20/2025 UB General Fund 0010 Total
Refer 2284 OREILLY AUTO PARTS

Cash Payment E 101-441-7750 OLD - DPW SUPPLIES  Wiper fluid

Invoice 143887

Cash Payment E 101-441-7750 OLD - DPW SUPPLIES  Rec handle for 2014 Chevy

Invoice 143840

Transaction Date 5/20/2025 UB General Fund 0010 Total

Refer 2286 PRIORITY HEALTH :

Cash Payment E 101-441-7190 OLD INSURANCE & HSA Health Insurance - Kantner
Invoice

Cash Payment G 101-2317 HEALTH INS DIFFERENTIAL Health Ins Differential - Kantner
Invoice ’

Cash Payment E 101-172-7190 OLD INSURANCE & HSA Health Insurance - Bennett
Invoice

Cash Payment G 101-2317 HEALTH INS DIFFERENTIAL Health Ins Differential - Bennett
Invoice

06/05/25 11:53 AM
Page 3

$885.38

$28.86

$28.86

$4,105.58

$4,105.58

$465.00

$150.00

$6156.00

$9.45

$27.06

$36.51

$191.91

$27.34

$32.14

$251.39

$19.74

-$0.46

$19.28

$613.24

$153.30

$360.26

$1,441.05
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VILLAGE OF CALEDONIA

Payments

Current Period: May 24-25

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2287 SPECTRUM /CHARTER BUSINESS _
Cash Payment E 101-228-8260 OLD COMPUTER & TEC 005600101 Internet 250 Maple
Invoice

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2288 SANISWEEP INC _

Cash Payment E 202-451-8180 OLD STREET SWEEPIN Sweep Village Streets (33%)
Invoice 116270 5/20/2025

Cash Payment E 203-451-8180 OLD STREET SWEEPIN Sweep Village Streets (67%)
Invoice 116270 5/20/2025

Transaction Date 5/20/2025 UB General Fund 0010

Refer 2289 STAPLES i}

Cash Payment E 101-265-8251 OLD BUILDING EXPENS Supplies for 250 Maple
Invoice

Cash Payment E 101-215-7260 OLD OFFICE SUPPLIES Clerk Office Supplies - post its
Invoice

Cash Payment E 101-441-7750 OLD - DPW SUPPLIES DPW Supplies

Invoice

Transaction Date 5/20/2025 UB General Fund 0010
Refer 2291 SUPERFLEET MASTERCARD PRO

Cash Payment E 101-441-7270 SUPPLIES Fuel 4/26/25-5/25/25
Invoice

Transaction Date 5/20/2025 UB General Fund 0010
Refer 2294 TRACTOR SUPPLY CO

Cash Payment E 101-441-9700 CAPITAL OUTLAY $5000 S hooks, for downtown landscape
Invoice

Cash Payment E 101-441-7750 OLD - DPW SUPPLIES DPW Supplies - rain cap and planters

Invoice
Transaction Date 5/20/2025 UB General Fund 0010
Refer 2296 UNIFIRST CORPORATION

Cash Payment E 101-265-8251 OLD BUILDING EXPENS 250 Maple - Bldg Mats
Invoice 1641096635

Cash Payment E 101-441-8251 OLD BUILDING EXPENS 230 Maple - DPW Mats
Invoice 1641096635

Cash Payment E 101-265-8251 OLD BUILDING EXPENS 250 Maple - Bldg Mats
Invoice 1641098241

Cash Payment E 101-441-8251 OLD BUILDING EXPENS 230 Maple - DPW Mats
Invoice 1641098241
Transaction Date

5/20/2025 UB General Fund 0010

Refer 2297 UNITED BANK - VISA _

Cash Payment E 101-215-7260 OLD OFFICE SUPPLIES Coffee / bottled water

Invoice

Cash Payment E 101-441-9700 CAPITAL OUTLAY $5000 Marshalltown red aluminum placer
Invoice

Cash Payment E 101-441-9700 CAPITAL OUTLAY $5000 Fence post mix

Invoice

06/05/25 11:53 AM
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Total $2,567.85

$160.00

Total $160.00

$342.20

$694.75

Total $1,036.95

$131.91

$2.96

$86.56

Total $221.43

$388.68

Total $388.68

$22.74

$62.97

Total $85.71

$30.81

$18.15

$30.81

$18.15

Total $97.92

$44.02

$63.60

$57.21



VILLAGE OF CALEDONIA 06/05/25 11:53 AM
Page 5
Payments
Current Period: May 24-25
Cash Payment E 101-441-9700 CAPITAL OUTLAY $5000 Garden auger drill bit $63.59
Invoice
Cash Payment E 101-441-8563 OLD - CLOTHING ALLO Hi-Vis supply, tshirts, vests $306.48
Invoice
Cash Payment E 101-441-7750 OLD - DPW SUPPLIES Mints $11.48
Invoice
Cash Payment E 101-228-8260 OLD COMPUTER & TEC Pixelvine - Website Maintenance - Monthly $85.00
Invoice
Cash Payment E 101-228-8260 OLD COMPUTER & TEC Intermedia - Phone & Fax $148.15
Invoice
Cash Payment E 101-441-9700 CAPITAL OUTLAY $5000 String light hanging kit $36.03
Invoice
Cash Payment E 101-101-8560 OLD MISC EXPENSE Refreshments for council $24.96
Invoice
Cash Payment E 101-441-9700 CAPITAL OUTLAY $5000 Walmart - Lights for dwntwn $145.06
Invoice
Cash Payment E 101-228-8260 OLD COMPUTER & TEC Vimeo annual renewal $108.00
Invoice
Transaction Date 5/20/2025 UB General Fund 0010 Total $1,093.58
Refer 2298 VC3-ILT. RIGHT .
Cash Payment E 101-228-8260 OLD COMPUTER & TEC Microsoft 365 Exchange - Monthly - 5 Emails $117.00
Invoice 204851
Cash Payment E 101-228-8260 OLD COMPUTER & TEC Annual 3/1/25-2/28/26 - $4,800.00
AntiVirus/Monitoring/Patch Mgmt/Predictive HW
Failure (4 Comps/1 Srvr)
Invoice 194782
Transaction Date 5/20/2025 UB General Fund 0010 Total $4,917.00
Refer 2299 VERIZON &
Cash Payment E 101-441-8141 OLD COMMUNICATION DPW Cell Phone - monthly $46.84
Invoice
Transaction Date 5/20/2025 UB General Fund 0010 Total $46.84
Refer 2301 WILLIAMS & WORKS .
Cash Payment E 101-721-8040 OLD ENG./PLANNER  General Planning / Zoning for April $648.06
Invoice 100354
Transaction Date 5/20/2025 UB General Fund 0010 Total $648.06
Fund Summary
0010 UB General Fund
101 GENERAL FUND $172,773.12
202 MAJOR STREET FUND $1,642.20
203 LOCAL STREET FUND $1,454.75
$175,870.07
Pre-Written Checks $0.00
Checks to be Generated by the Computer $175,870.07
Total $175,870.07
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VILLAGE OF CALEDONIA 06/05/25 11:51 AM

Page 1
Payments
Current Period: May 24-25

Payments Batch JULY 2025 INVOICES $20,039.00
Refer 2308 GRAND VALLEY METRO COUNCIL
Cash Payment E 101-536-8010 PROFESSIONAL SERVI EGLE - LGROW Dues $500.00
Invoice 4824 7/2/2025
Cash Payment E 101-536-8010 PROFESSIONAL SERVI EGLE - NPDES Dues $17,000.00
Invoice 4824 7/2/2025
Transaction Date 5/29/2025 UB General Fund 0010 Total $17,500.00
Refer 2309 MICHIGAN MUNICIPAL LEAGUE
Cash Payment E 101-101-7161 WORK COMP INS Worker's Compensation Fund - Council $32.45
Invoice 5878207
Cash Payment E 101-171-7161 WORK COMP INS Worker's Compensation Fund - President $11.00
Invoice 5878207
Cash Payment E 101-172-7161 WORK COMP INS Worker's Compensation Fund - Mgr $102.95
Invoice 5878207
Cash Payment E 101-215-7161 WORK COMP INS Worker's Compensation Fund - Clerk $102.95
Invoice 5878207
Cash Payment E 101-253-7161 WORK COMP INS Worker's Compensation Fund - Treas $51.48
Invoice 5878207
Cash Payment E 101-441-7161 WORK COMP INS Worker's Compensation Fund - DPW $1,623.97
Invoice 5878207
Cash Payment E 202-451-7161 WORK COMP INS Worker's Compensation Fund - Mjr sum $153.55
Invoice 5878207
Cash Payment E 203-451-7161 WORK COMP INS Worker's Compensation Fund - Local sum $153.55
Invoice 5878207
Cash Payment E 202-452-7161 WORK COMP INS Worker's Compensation Fund - Mjr wntr $153.55
Invoice 5878207
Cash Payment E 203-452-7161 WORK COMP INS Worker's Compensation Fund - Local wntr $153.55
Invoice 5878207
Transaction Date 6/2/2025 UB General Fund 0010 Total $2,539.00

Fund Summary 0010 UB General Fund ﬁ (c@i ﬂ&( ‘%é

101 GENERAL FUND $19,424.80

203 LOCAL STREET FUND $307.10

202 MAJOR STREET FUND $307.10 M ™ ends

Pre-Written Checks $0.00
Checks to be Generated by the Computer $20,039.00 d/ 2
Total $20,039.00

$20,039.00 ! &fe/
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Village of Caledonia
Status Report
On
Engineering Activities
June 2, 2025

1. Park & Recreation Plan Update
= The draft plan has been approved by the DNR.
= Prepared an updated draft and distributed it to Township and Village staff for comment. After
Township comments are received, we plan to meet to discuss them and make revisions as
required. Once all comments have been addressed, we anticipate submitting an amended
plan to the DNR.

2. MDOT Category B Project
=  Project will close out in the Spring once we confirm the restoration is completed.

3. Kinsey Street Phase II- Maple Street to 100" Street
= Design and environmental clearances are in progress.
= Project is funded for MDOT fiscal year 2027.

4. DNR Passport Grant:
= Application has been submitted.
= Notification of award will be in December 2025.
= Additional trailhead layouts are being considered based on feedback from the public,
Council, and Village staff.

2960 Lucerne Drive SE

Grand Rapids, Ml 49546

P: 616.977.1000

F: 616.977.1005

1200S1alus Report 2025-06-02 www.fveng.com
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inspections Performed

From 04/01/25 To: 04/30/25
Type B
Ingpection Date Psrmit Number Parmit Address insType  Pass Gomments
4/3/2025 CC25004B 8980 North Rodgers Ct FL v
4/7/2025 CC25005B 9809 Cherry Valley RI v Approved per pics
4/24/2025 CC25001B 250 Vine Street FL v
4/29/2025 CC25002B 350 Vine St FL VI

Summary for 'Type' = B (4 detail records)

Type E
_  — e e
Ingpection Data_Permit Numbar Permit Addrass ins Type___Pass Comments
4/1/2025 CC25001E 350 Vine St SE FL V|
4/22/2025 CC25005E 250 “Vine St FL W

Summary for 'Type' = E (2 detail records)

Type M
_—
_ Ingpection Date Psrmit Number Permit Address hsType  Pass  Comments
4/1/2025 CC24022M 9084 costner Dr FL v
4/10/2025 CC25004M 250 Vine St FL v

Summary for 'Type' = M (2 detail records)

Type P

lnspoction Dato_Pormit Numboe ___ Pormit Adirgss bsType Pass _Comments
4/10/2025 CC25002P 250 Vine St Se FL v
4/24/2025 CC25001P 350 Vine Street FL v/

Friday, May 2, 2025 Page 1 of 2



Permit Listing - Active and Inactive

From: 04/01/25 To: 04/30/25

Uniti: CC

Type B

Use Issue Date Permit Number _ Permit Address Const Cost  Pgrmit Cost  Active Owner Permit Description

C 4/16/2025 CC25007B 9379 Cherry Valley Ave SE Suit $10,000.00 $140.00 v Identity Sign Group  replace lighted wall mounted sign & 2

tenant slide panels in pylon sign

Summary for ‘Type' = B (1 detail record)

Sum $10,000.00 $140.00

Type E

lisa lssue Date Pormit Number Permit Address Gonst Cost  Permit Cost  Active Owner Permit Description
C 4/16/2025 CC25008E 9379 Cherry Valley Ave Se $0.00 $90.00 W' T Mobile Sign

Summary for 'Type' = E (1 detail record)

Sum $0.00 $90.00

Type P

liss Issue Dats Permit Nomber  Parmit Address Gonst Cost Parmit Cost  Active -i-i. gg
C 4/17/2025 CC25006P 9039 North Rogers Ct $0.00 $185.00 ¥ White Birch Builders  Indoor White Box remodel of bathroom
Summary for ‘Type’' = P (1 detail record)

Sum $0.00 $185.00

Grand Total $10,000.00 $415.00

Friday, May 2, 2025 Page 1 of 1



Permit Listing - Active and Inactive

From: 05/01/25 Te: 05/31/25

itl: CC
Tym B
Use Issus Data Permit Number Parmit Address Const Cost  Permit Cost  Active Owner Permit Description
R 5/8/2025 CC25008B 8933 Lenter Dr $5,000.00 $90.00 Kristy Loomis Adding bathroom in existing space
C 5/14/2025 CC250098B 9351 Cherry Valley Ave $600,000.00 $1,910.00 Caledonia Animal Cli Interior build out in an existing
commercial space for an animal clinic
Cc 5/29/2025 CC25010B 9039 North Rodgers Drive $80,000.00 $350.00 W White Birch Builders  We are workboxing the remaining section
of building in hopes the owner can rent in
the future
Summary for ‘Type' = B (3 detail records)
Sum $685,000.00 $2,350.00
Type E
Usa Issue Nate Permit Number _Parmit Address Const Cest  Permit Cost  Active  Owner Parmit Description
R 5/20/2025 CC25009E 8933 Lenter $0.00 $147.00 v Kristy Loomis Remodel
Cc 5/29/2025 CC25010E 9807 Cherry Valley Ave Se $0.00 $190.00 v cLv Corp Replacing underground Electric from
) replacing underground gas tanks
Summary for 'Type’ = E (2 detail records)
Sum $0.00 $337.00
Type M
Use _Issue Date Pormit Number _Parmit Address Const Cost  Permit Cost  Active Owner Permit Description
R 5/8/2025 CC25005M 317 Plesant St $0.00 $110.00 v| Sara Postma Furnaces
Summary for 'Type’' = M (1 detail record)
Sum $0.00 $110.00
Type P
lss_issus Dato _Pormit Nomber _Parmit Addross Gonst Cost__Permit Cost_Active_Dwnor Pormit Doscription
R 51812025 CC25007P 8933 Lenter Dr $0.00 $143.00 vl Kristy Loomis Adding bathroom

Friday, May 30, 2025

Page 1 of 2



$85.00 W Jacob Schreier Sewer only

R 5/12/2025 CC25008P 207 Johnson st se $0.00

Summary for 'Type' = P (2 detail records)

Sum $0.00 $228.00
Grand Total $685,000.00 $3,025.00

Friday, May 30, 2025 Page 2 of 2



FINZLS  Budget Amepdments

Current Budget | Amendments Amended C
DEPT Account Description Balance Proposed Budget omments
Council E 101-101-7040 MEETING PAY $ (83.85)| $ 1,50000 | $ 1.416.15
E 101-101-7150 SOCIAL SEC/MED 3 (25.52) $ 10000 $ 74.48
E 101-101-7161 WORK COMP INS $ (8.88)| $ 8.88|% ~
E 101-101-8100 TRAVEL & TRAIN 3 1.086.78 | $ (1.086.78)| $ - Move funds to Balance Budget
E 101-101-8130 MBRSHIP & DUES $ 568.00 | $ (568.00)| $ - Move funds to Balance Budget
E 101-101-8560 MISC EXPENSE $ 16064 | $ (160.64)| $ Move funds to Balance Budget
E 101-101-9000 PUBLISHING & PRINT $ 605.00 | $ (605.00)| $ - Move funds to Balance Budget
President E 101-171-7150 SOCIAL SEC / MEDI $ 929 |$ 15001 9% 24.29 |Add 1 ] ne involce
E 101-171-7161 WORK COMPS INS $ 5.56 | $ (5.56)| $ - |Move funds to Balance Budget
E 101-171-8100 TRAVEL & TRAIN $ 890.00 | $ (890.00)| $ - |Move funds to Balance Budget
Manager E 101-172-7161 WORK COMP INS $ (14.56)| $ 1456 | § -
E 101-172-7170 LIFE INS $ (451.34)] & 643.25 | $ 191.91 f 10 pay June invoice
E 101-172-7190 INSURANCE & HSA 3 33,018.11 | $ (30.793.00)| $ 2,225.11 |Move funds to Balance Budget
E 101-172-8021 RETIREMENT $ 451947 | $ (4,225.23)| $ 294.24 |Move funds to Balance Budget
E 101-172-8100 TRAVEL & TRAIN $ 2,850.00 | $ (2,850.00)| $ - |Move funds to Balance Budget
E 101-172-8130 MBRSHIP & DUES $ 1,000.00 | § (1.000.00)| $ - |Move funds to Balance Budget
Clerk E 101-215-7090 ADMIN SALARY $ (646.56)] $ 2,700.00 | § 2.053.44 |Ad
E 101-215-7150 SOC SECURITY / MED $ (42.87)| $ 23500 | $ 192.13 _"'
E 101-215-7161 WORK COMP INS $ 448 | 9% (4.48)| $ =
E 101-215-7260 OFFICE SUPPLIES $ (668.97)| $ 850.00 | § 181.03
E 101-215-8021 RETIREMENT $ (106.16)] $ 240.00 | $§ 133.84 |A
E 101-215-8031 PROF SERVICES $ 4,907.10 | $ (4,907.10)| $ - Move funds to Balance Budget
E 101-215-8100 TRAVEL & TRAIN $ 149129 | § (1,491.29)] $ - Move funds to Balance Budget
E 101-215-8130 MBRSHIP & DUES $ 80.00 (% (80.00)] $ - |Move funds to Balance Budget
Auditor E 101-223-8560 MISC EXPENSE $ (148.15)| $ 148.15 | $ = i !
Tech E 101-228-8260 COMPUTER & TECH $ (2,058.30)| $ 2,100.00 | $ 41.70
Treasurer E 101-253-7161 WORK COMP INS $ 526 |$ (5.26)| $ - |Move funds to Balance Budget
E 101-253-8100 TRAVEL 3 200.00 | § (200.00)| $ - |Move funds to Balance Budget
E 101-253-8130 MBRSHIP & DUES $ 150.00 | $ (150.00)| $ - |Move funds to Balance Budget
E 101-253-8560 MISC EXP $ 19.88 | § (19.88)| $ -
Building E 101-265-7270 SUPPLIES $ (42.16)| $ 174.07 | § 131.91
E 101-265-8251 BUILDING EXP $ (2,086.78)| $ 2,400.00 | $ 313.22
E 101-265-8560 MISC EXP $ 853.74 | $ (853.74)| $ =
Attorney E 101-266-8020 ATTORNEY FEES $ (8,527.50)| $ 13,000.00 | $ 4,472.50 |Ad:
PW E 101-441-7080 DPW STAFF $ (9,764.09)| $ 23,000.00 | $§ 13,235.91 [A
E 101-441-7150 SQCIAL SS/MEDI $ (2.759.78)| $ 3.77000 | $ 1,010.22 |,
E 101-441-7161 WORK COMP INS $ (252.20)| $ 25220 | $ -
E 101-441-7190 INSURANCE & HSA $ 30.5665.49 | § (29.150.00)| $ 1.415.49 |Move funds to Balance Budget
E 101-441-8021 RETIREMENT $ 3.51842 | § (3,200.00)| $ 318.42 |Move funds to Balance Bud
E 101-441-8030 ENGINEER FEES $ (12,291.59)| $ 18.000.00 | § 5.708.41 e
E 101-441-8100 TRAVEL & TRAINING $ 316.00 | $ (316.00)| $ -
E 101-441-8160 TRACTOR/SMALL EQUIP $ 29744 | $ 1,000.00 | $ 1,297.44 |}
E 101-441-8141 COMMUNICATIONS $ 3380 % 60.00 | $ 93.80
E 101-441-8202 ELECTRIC - GARG $ (530.22)| $ 1.700.00 | $ 1,169.78 [A
E 101-441-8251 BUILDING EXPENSE $ (3,117.69)| $ 3.500.00 | $ 382.31
E 101-441-8560 MISC EXPENSE 3 (3.995.59)| $ 3,995.59 | § -
E 101-441-9700 CAP OUTLAY $ (1,846.70)| $ 2.500.00 | $ 653.30
Tree E 101-442-8060 TREE PROGRAM $ (4.47) % 447 | $ - A
Drain E 101-445-8010 PROFESSIONAL SRVC $ - $ 106,000.00 [$ 106,000.00 |,
Lights E 101-448-8210 STREET LIGHTS $ (1,398.32)| $ 3,300.00 | § 1,901 .68
Water E 101-536-9310 MISC EXP $ 9.008.41 | % (9.008.41)| $ -
Planning E 101-721-7050 PC SALARY $ 1,470.00 | § (1,070.00)| $ 400.00 |
E 101-721-7150 SOCIAL SEC / MED $ 1609 | $ 15.00 | $ 31.09 |¢
E 101-721-8031 PROF SERVICES $ 43.75 | ¢ (43.75)| $ -
E 101-721-8040 ENG / PLANNER $ (903.60)| § 3,600.00 | $ 2.696.40 |Add n wl
E 101-721-8100 TRAVEL & TRAIN $ 1,000.00 | § (1,000.00)| $ - |Move funds to Balance Budaet
E 101-721-9000 PUBLISHING & PRINT $ 100.00 | $ (100.00)| $ - [ylgve funds to Balance Budaet
Zoning E 101-722-7060 ZONING BOARD OF APP 3 300.00 | § (300.00)| $ - |Move funds to Balance Budget
E 101-722-7161 WORK COMP INS $ (14.74)| $§ 1474 | § - £70.0ul
Park & Rec E 101-751-9670 PARKS & REC 3 3,476.65 | § (3,476.65)] $ - Move funds to Batance Budget
HPB Bond E 101-900-9715 13 GO Bond - Prof Services | $ 42,280.00 | $ (42,280.00)] $ - |Move funds to Batance Budget
Capital E 101-970-9700 CAP OUTLAY $ 12,451.20 [ $ (12,451.20)| $ - |Move funds fo Balance Budget
E 101-999-9720 TRANS BTWN FUNDS *Money
Transfer alloled to move between funds® $ 94,300.00 | $ (42,548.94)| $ 51.751.06 |Move funds to Balance Budget

Beg. Fund Balance
Revnues received -
Expenses incurred
Ending Fund Balance

General Fund

$

$
$
$

._‘—|E-

2,285,427.00

977,325.00
1,030,346.00
2,232,406.00

$
$ 580,444.11
$

Major Street
$ 706,848.00

126,403.89

Local Street

$ 131,769.00

$
$ 18,632.34
$ 113,136.66

VA%
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GENERAL FUND EXPENSES C/ \NG Sull y,

FY 2025 FY 2025 YTD| PROPOSED

DEPT GL # ACCOUNT DESCRIPTION Budgeted | SPENT | FY26 Budget NOTES
Council 101-101
TOTALS [ 2163602]% 18,138.52] § 20,650.00
President 101-171
TOTALS |$ 5335008 3.560.53[ ¢ 13,850.00
Manager 101-172
TOTALS [$ 162034005 87.984.74 126.310.00
Clerk 101-215
TOTALS | $ 56741.00]$ 48,194.287 $ 45,600.00
|Audit 101-223
|TOTALS I's 71450001  7.298.15] $ 7.500.00
IT 101-228
TOTALS [$ 13181.00[$ 1523930 $ 43,400.00
Treasurer 101-253
TOTALS | s 647600 | 3 539846 [ $ 9,055.00
[Building 101-265
[TOTALS [$ 2000000 S 21275.20] $ 40,000.00
Attorney 101-266
TOTALS [ 32.000.00 [$ 40.527.50]] S 40,000.00 |
Operations 101-272 New Code
TOTALS [$ 5540271 [ % 5533258 50,500.00
DPW 101-441
TOTALS [ $ 301.026.56 | $ 280.865.07.] $ 494,550.00
Tree Prog 101-443
TOTALS |'$ 2230000]$ 22304.47] $ 15,475.00
Sidewalks 101-444 New Code
TOTALS 1$ = [Fsoaeeen] $ 10,350.00
Drain Comm 101-445

E 101-445-9330 VENDOR REPAIRS $ 106.500.00
TOTALS $ 106,500.00
Engineering 101-447 New Code
TOTALS |s LT =B 5,000.00
Street Lights / Décor 101-448
TOTALS [$§ 2054400 $ 21942327 $ 31,000.00 |
Street Scape 101-450 New Code
TOTALS I3 - |3 - [% 13,500.00
Water/Sewer 101-536
TOTALS [ S 10000005  991.58] & 22,600.00 | EGLE mbrship

|2.C
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Planning 101-701
TOTALS ['s s58e430[§ 370729 s 17,010.00
Zoning Board 101-702
TOTALS | s 650.00
Construction 101-703 can delete account - not used in 8 years
TOTALS s =Ry $ =
Parks & Rec 101-751
TOTALS 59,000.00 |park funding ~50K
Debt Service 101-905
TOTALS 43,000.00 |Until 2027, 1.9% rate
Capital Qutlay 101-901
TOTAL 10,000.00
To cover equipment rental/transfer for
Transfer to Street Funds [101-995 street projects
TOTAL s _ IS 94,300.00
TOTAL FOR PROPOSED
101-XXX FY26 Budget
Ses: P _|..r 32
roposed Budget: [ $1,319,800.00
STREET EXPENSES
PROPOSED
DEPT GL # ACCOUNT DESCRIPTION FY26 Budget
MAJOR STREETS [202-XXX 33% |451 = Summer Activities, 452 = Winter Activities 33%
TOTAL FY 24 ] IFY 2025 Budgeted Amount T ~
BUGET TOTAL [$  126,615.00
PROPOSED
DEPT GL # ACCOUNT DESCRIPTION | L | FY26 Budget
LOCAL STREETS [203-XXX 67% |451 = Summer Activities, 452 = Winter Activities 67%
TOTALFY24 | FY 2025 Budgeted Amout s -]
m@m.m.._. TOTAL . 6 Propose udget: e = $ 101,965.00
TOTAL FOR _
GENERAL FUND )25 PROPOSED
202/203  Budgeted FY26 Budget
TOTALFY28 FY 5 Bu ‘Amount = CE - =h e i Sepe |
BUGET TOTAL $ 228,580.00

Je



VILLAGE OF CALEDONIA
JOB DESCRIPTION - VILLAGE CLERK/ADMINISTRATIVE ASSISTANT (Part-Time)

About us:

The story of Caledonia begins with the arrival of the first settlers in township number five in Kent County. Asahel Kent,
his wife, and his young daughter traveled to Michigan from Ohio, finally settling in 1838. Caledonia is primarily a
residential community with a traditional downtown commercial district. Additional commercial and office
buildings are located along M-37, which is the eastern village boundary.

The Village of Caledonia is in southeastern Kent County, in Western Michigan. Caledonia is located 10 miles
East of US131 or 10 miles South of M-11 (28" St. SE) and 5 miles South of M6. Residents enjoy the comfort and
safety of the community and the ease of non-motorized travel on sidewalks and cross-country pathways.

Position Title: Village Clerk/Administrative Assistant, Part-Time
Supervised By (Reports To): Village Manager

Job Type: Part-Time, Non-Exempt (Up to 28 hours / per week)
Salary Band (Pay): $24.74, Clerk salary included in hourly wage

Position Eligible Benefits: Paid time off, Sick time, Professional development assistance,

Option to participate in Retirement Plan up to 5% match

Work Location: Village Hall
Work Schedule: Monday - Thursdays; 8:30am - 3:30pm ET
Effective Date: 07-01-2025

Position Summary:

This job description is applicable when the Village’s Administrative Assistant is also willing to serve as the
Village Clerk (subject to the approval of the Village Council).

Pursuant to the General Law Village Act and Section 2.3(1) of the Village Code, the Village Clerk is chosen by
nomination by the Village President and appointment by the Village Council, and serves at the pleasure of the
Village Council. The Village Clerk is under day-to-day supervision of the Village Manager, or in their absence,
the Village President. In their capacity as the Village Clerk, performs the duties provided in Section 2.3 of the
Village Code.

In their capacity as the Village’s Administrative Assistant, assists the Village Manager, Treasurer, and Village
Council with the administrative needs of the Village, which are described in detail below. Under the direct
supervision of the Village Manager or in their absence, the Village President. Performs general labor in support
of office operations and operates a wide range of associated equipment.

{03639452 1}Page 1 of 4
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Essential Job Functions/Responsibilities:

e Village Clerk’s Statutory Duties:

O

Attends meetings of the Village Council and keep minutes for the Village Council’s meetings.
Prepare and maintain official agendas and minutes for Village Council meetings and other
official proceedings of the Village Council.

Maintains, oversees, and coordinates recordkeeping for official Village records and documents,
including ordinances, resolutions, contracts, and other legal documents. Certifies official copies
of the same.

Record all licenses granted by the Village, if any.

Responsible for all books and documents pertaining to the accounts, contracts, debts and
revenues of the Village. Maintains a list and inventory of all property and principal assets
belonging to the Village and all of the Village’s debts and liabilities.

Reviews monthly report of Village Treasurer.

e Administrative:

O

O

)

Processes all communications.

Answers telephone and provides excellent customer service.

Maintains employee personnel files, in collaboration with Village Manager.
Assists in processing various permits and applications.

Supports Village Council, Department of Public Works (DPW), Planning Commission (PC), and
Zoning Board of Appeals (ZBA).

Provide support documents for memorandums, letters, budgets, and reports.
Collaborates with the Village’s website vendor.

Maintains the Village’s social media accounts.

Maintains an inventory of office supplies and coordinates office equipment service.
Responsible for maintaining archives and files, including local publications.

Assists with seasonal events such as parades and holiday events.

e Financial:

O

O

Accounts Payable
m Enters and processes monthly invoices.
Accounts Receivable

m Prepares monthly tenant invoices.

{03639452 1}Page 2 of 4



m Collects monies from application fees and various revenues. Gives to Manager or Village
Treasurer for depositing. Process the accounts receivable transactions in accounting
software to maintain accurate fund records.

m Keeps appropriate records regarding all amounts received into the custody of the Village
Treasurer.

o General Accounting:
m Reconciles bank accounts.

m Assists Village Treasurer in maintaining accounting records and ledgers electronically.
m Maintains Vendor and Purchase Order (PO) files.

m Assists in the preparation of monthly and annual audits.

m Performs payroll operations.

m Reports to the Village Council regarding financial matters, including receipts,
expenditures and the financial conditions of the Village, as requested by the Village
Council.

e Other tasks, supervised and unsupervised, as may be assigned by the Village Manager or in their
absence, the Village President.

Essential Qualifications:

The requirements listed below are representative of the knowledge, skills, abilities, and minimum qualifications
necessary to perform the essential functions of the position. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions of this position:

High school diploma or the equivalent; associate degree is preferred.
One or more years of experience in an office or consulting environment, finance, or human resources
required. Experience with governmental accounting is preferred.

e Proficiency with use of Microsoft Office products is required. Accounting software experience is
preferred.
Ability to maintain confidentiality, use of discretion, and good judgement.
Ability to maintain, coordinate and oversee recordkeeping for the Village official records.
Ability to effectively communicate, understand instructions, follow directions, and take initiative when
appropriate.

e Ability to attend all Village Council meetings, other meetings as necessary, and to prepare minutes for
the same.

e Possession of a valid Michigan Driver’s License is preferred.

Physical Demands and Work Environment:

The physical demands and work environment characteristics described here are representative of those an
employee encounters while performing the essential duties of the job. Reasonable accommodations may be
made to enable individuals with disabilities to perform essential functions of the position.

e Regularly required to stand, walk, and sit for extended periods of time.

{03639452 1 }Page 3 of 4
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e Frequently required to use hands to handle or feel; reach with hands and arms; stoop, kneel, crouch, or
crawl; and to communicate with others.

e Occasionally required to climb or balance.

e Frequently lift and/or move items ranging from light to very heavy in weight (including occasionally
lifting boxes that are more than 55 pounds).

e Specific vison abilities include close vision, distance vision, color vision, peripheral visions, and depth
perception.

This job description is intended to describe the general nature and level of work being performed by the person
assigned to the position. It is not to be construed as an exhaustive list of all job duties assigned to or required of
this position.

Village of Caledonia inclusive hiring information:
We are an equal opportunity employer and consider all qualified applicants equally without regard to race,

color, religion, sex, sexual orientation, gender identity, national origin, veteran status, disability status, or any
other protected class or characteristic.

Application can be obtained at www.villageofcaledonia.org or in person at Village of Caledonia, 250 S. Maple
St. SE, Caledonia, MI 49316.

(03639452 1 }Page 4 of 4



PURCHASE REQUEST

Date: June 4, 2025

Subject: Mill and fill of new asphalt

Meeting Date:  June 9, 2025

RECOMMENDATION:

Patch areas of Lake St, South St & Kinsey St

DISCUSSION:

These locations need to have the asphalt milled/saw cut and replaced to help with water run off, protect street
draining, and keep the integrity of the surrounding road and infrastructure.

BUDGET IMPACT:

Funds from 203-451-8120 (Local St — Repair by others): 2/5 of the payment will be paid using this account
Funds from 202-451-8120 (Major St — Repair by Others): 3/5 of the payment will be paid using this account

Quotes for Purchase

Vendor

Products / Service

Price

Total Cost

Greenbauer

Saw Cut areas, patch 3”

e Lake St (2 spots), South St (2
spots), Kinsey St (1 spot)

$ 6,800.00

$6800.00

Murray’s Asphalt

Mill areas, patch 3”

e Lake St (2 spots), South St (2
spots), Kinsey St (1 spot)

$9000.00

$ 9000.00

Black Gold

Mill areas, patch 3”
e Lake St (2 spots), South St (2
spots), Kinsey St (1 spot)

$9,450.00

$9,450.00




